ORDER NO. 82/2024

OF THE RECTOR OF THE UNIVERSITY OF SZCZECIN

of 11 April 2024


regarding doctoral thesis with the status of a doctoral thesis, the subject of which is legally protected secret


Based on Article 23(1) and (2)(2) of the Act of 20 July 2018 – Law on Higher Education and Science (Journal of Laws of 2023, item 742, as amended) and § 29(2) of resolution No. 99/2023 of the Senate of the University of Szczecin of 28 September 2023 on detailed rules for conducting proceedings for the award of academic degrees at the University of Szczecin, it is ordered as follows:

§ 1.
1. The ordinance specifies:
1) the procedure at the University of Szczecin for granting a doctoral thesis the status of a doctoral thesis, the subject of which is legally protected secret;
2) the procedure at the University of Szczecin for managing a doctoral thesis that has the status of a doctoral thesis, the subject of which is legally protected secret, to the extent not regulated by the resolution of the Senate of the University of Szczecin specifying the principles of conducting proceedings for the award of academic degrees.
2. The provisions of the order regarding the scientific council of the institute and the chairperson of the scientific council of the institute apply accordingly to the scientific council of the faculty and the chairperson of the scientific council of the faculty established in accordance with § 36(3) and (3a) of the Statute of the University of Szczecin, constituting an annex to resolution No. 58/2019 of the Senate of the University of Szczecin of 30 May 2019 on the adoption of the Statute of the University of Szczecin.
3. If the academic degree of doctor is to be awarded in the field of science, the tasks of the scientific council of the institute specified in the order are performed by the senate, and the tasks of the chairperson of the scientific council of the institute are performed by the chairperson of the senate.

§ 2.

A doctoral thesis, the subject of which is legally protected secret, includes content that constitutes classified information within the meaning of the Act of 5 August 2010 on the Protection of Classified Information (Journal of Laws of 2023, item 756, as amended), hereinafter referred to as the "Act on the Protection of Classified Information", or other legally protected secrets, in particular legally protected secrets of the entity with which scientific research was or is being conducted.

§ 3.

1. The status of a doctoral thesis, the subject of which is legally protected secret, is granted at the justified request of the individual preparing the doctoral thesis. An individual preparing a doctoral dissertation should be understood as the author of this thesis at every stage of its preparation.
2. An application for granting a doctoral thesis the status of a doctoral thesis, the subject of which is legally protected secret at the University of Szczecin, hereinafter referred to as the "application", is submitted on a form, the template of which is attached as Annex No. 1 to the order.
3. The individual preparing the doctoral thesis specifies in the application the type of legally protected secret contained in the doctoral thesis and the scope of information constituting this secret, in consultation with the supervisor or supervisors or the academic advisor of the doctoral student who commenced doctoral studies before the academic year 2019/2020, and with the entity with which scientific research was or is being conducted.
4. The application is submitted to:
1) the director of the Doctoral School of the University of Szczecin – if the applicant is a doctoral student studying at the Doctoral School of the University of Szczecin or a doctoral student who commenced doctoral studies before the academic year 2019/2020 and is applying for the award of the academic degree of doctor in the procedure specified in the Act of 20 July 2018 – Law on Higher Education and Science (Journal of Laws of 2023, item 742, as amended), hereinafter referred to as the "Act";
2) the chairperson of the scientific council of the institute competent to award the academic degree of doctor – if the applicant is an individual preparing a doctoral thesis in the external mode or an individual who has completed education in another doctoral school.

§ 4.

1. The status of a doctoral thesis, the subject of which is legally protected secret, is granted after obtaining the approval of the Head of the Department of Defence Affairs and Classified Information Protection at the University of Szczecin:
1) by the director of the Doctoral School of the University of Szczecin – if the application was submitted by a doctoral student studying at the Doctoral School of the University of Szczecin or a doctoral student who commenced doctoral studies before the academic year 2019/2020 and is applying for the award of the academic degree of doctor in the procedure specified in the Act;
2) the chairperson of the scientific council of the institute competent to award the academic degree of doctor – if the application was submitted by an individual preparing a doctoral thesis in the external mode or an individual who has completed education in another doctoral school.
2. The applicant receives a certificate confirming that the doctoral thesis has been granted the status of a doctoral thesis, the subject of which is legally protected secret at the University of Szczecin, hereinafter referred to as the "certificate confirming that the subject of the doctoral thesis is legally protected secret".
3. The certificate confirming that the subject of the doctoral thesis is legally protected secret is issued on a form, the template of which is attached as Annex No. 2 to the order.
4. The applicant is obliged to notify the entity with which scientific research was or is being conducted about the issuance of a certificate confirming that the subject of the doctoral thesis is legally protected secret. At the request of the entity with which scientific research was or is being conducted, the certificate referred to in paragraph 3 is also issued to that entity.

§ 5.

1. The applicant is obliged to notify the authority that granted the doctoral thesis the status of a doctoral thesis, the subject of which is legally protected secret at the University of Szczecin, of a change in the title of the doctoral thesis, the type of legally protected secret or the scope of information constituting this secret.
2. In the case specified in paragraph 1, § 3 and 4 of the order apply accordingly.

§ 6.

1. An individual preparing a doctoral thesis with the status of a doctoral thesis, the subject of which is legally protected secret, and an individual who is to gain access to such a doctoral thesis or to another document containing this secret, including an individual participating in the proceedings for the award of an academic degree of doctor, signs an undertaking of non-disclosure, non-transfer, and non-utilization of legally protected information contained in the doctoral thesis.
2. Failure to sign the obligation specified in paragraph 1 results in refusal of access to the doctoral thesis with the status of a doctoral thesis, the subject of which is legally protected secret, or to any other document containing this secret.
3. The obligation not to disclose, transfer or use legally protected information contained in the doctoral thesis is submitted on a form, the template of which is attached as Annex No. 3 to the order.
4. Access of an authorized individual to a doctoral thesis with the status of a doctoral thesis, the subject of which is legally protected secret, is subject to registration in the list of authorized persons kept by an individual authorized, respectively, by the director of the Doctoral School of the University of Szczecin or the chairperson of the scientific council of the institute competent to award the academic degree of doctor.

§ 7.

1. Copies of a doctoral thesis with the status of a doctoral thesis, the subject of which is covered by a legally protected secret, and the carriers on which the doctoral thesis has been recorded, have to be labelled with an annotation stating "LEGALLY PROTECTED SECRET".
2. An individual preparing a doctoral thesis with the status of a doctoral thesis, the subject of which is covered by a legally protected secret, and individuals who have obtained access to a written copy of the doctoral thesis are obliged to store it in a way that prevents access by unauthorized individuals, and when sending the doctoral thesis or other related documentation, the parcel must be marked with an annotation stating "LEGALLY PROTECTED SECRET".
3. An individual preparing a doctoral thesis with the status of a doctoral thesis, the subject of which is legally protected secret, and individuals who have obtained access to such a doctoral thesis are obliged to store and transfer (including via e-mail) files containing such a doctoral thesis or related files on encrypted devices or carriers protected against the action of software aimed at gaining unauthorized access to information.
4. Sending by e-mail the documentation of a doctoral thesis with the status of a doctoral thesis, the subject of which is covered by legally protected secret, between an individual preparing the doctoral thesis and an employee of the university or a representative of the entity with which scientific research was or is being conducted is done exclusively using e-mail with usz.edu.pl domain and the e-mail address of the entity with which scientific research was or is being conducted.
5. The recording of information that is a legally protected secret in the form of sound or image should be preceded and ended with the annotation: "The presented information contains a legally protected secret".

§ 8.

1. The files of the case regarding granting a doctoral thesis the status of to a doctoral thesis, the subject of which is covered by a legally protected secret, including any computer data carriers constituting an element of these files, are labelled with an annotation stating "LEGALLY PROTECTED SECRET". If the size of the computer data carrier does not allow for this, another method of permanently labelling of the carrier must be used.
2. The case files specified in paragraph 1 are stored in a way that prevents access by unauthorized individuals, in securely sealed archival box or boxes by:
1) office of the Doctoral School of the University of Szczecin – if the application was submitted by a doctoral student studying at the Doctoral School of the University of Szczecin or a doctoral student who commenced doctoral studies before the academic year 2019/2020 and applies for the award of the academic degree of doctor in the manner specified in the Act, provided that after the initiation of proceedings concerning the award of the academic degree of doctor, the case files are forwarded to the science section serving the scientific council of the institute competent to award the academic degree of doctor;
2) science section serving the scientific council of the institute competent to award the academic degree of doctor – if the application was submitted by an individual preparing a doctoral thesis in the external mode or an individual who has completed education in another doctoral school.

§ 9.

Copies of a doctoral thesis without the annotation referred to in § 7(1) of the order are not protected by the university, including copies in the possession of the individual preparing the doctoral thesis or a third party.

§ 10.

1. The Head of the Department of Defence Affairs and Protection of Classified Information at the University of Szczecin maintains a central register of certificates confirming that the subject of a doctoral thesis is covered by a legally protected secret based on information provided by:
1) an employee of the office of the Doctoral School of the University of Szczecin;
2) an employee of the science section serving the scientific council of the institute competent to award the academic degree of doctor.
2. The Head of the Department of Defence Affairs and Protection of Classified Information at the University of Szczecin assigns a number to the certificate confirming that the subject of a doctoral thesis is a legally protected secret.

§ 11.

1. The office of the Doctoral School of the University of Szczecin or the science section serving the scientific council of the institute competent to award the academic degree of doctor, respectively, transfers the case files referred to in § 8 of the order to the Archives of the University of Szczecin in a manner and within a timeframe agreed with the director of the Archives of the University of Szczecin.
2. The storage and provision of case files by the Archives of the University of Szczecin is conducted in accordance with regulations specified separately.

§ 12.

Supervision over the implementation of the obligations specified in the order, including the correct marking and completeness of case files, as well as the proper securing of documents and carriers containing information covered by legally protected secrets, is exercised by the vice-rector responsible for science.

§ 13.

The provisions of the order do not violate the provisions of the Act on the Protection of Classified Information, as well as the provisions of other acts on the protection of professional secrecy or other legally protected secrets.

§ 14.

The order enters into force on the day of its signing.
