ORDER NO. 106/2025

OF THE RECTOR OF THE UNIVERSITY OF SZCZECIN

of 30 October 2025

regarding the detailed organisational and technical requirements for holding meetings of an institute’s scientific council, doctoral committee, and habilitation committee, including the public defence of a doctoral thesis and habilitation colloquium, meetings of the committee verifying learning outcomes for qualifications at level 8 of the Polish Qualifications Framework, and meetings of the examination committee for conducting a B2-level modern foreign language proficiency exam using electronic means of communication

Pursuant to Article 23(2)(2) and Article 178(1a) of the Act of 20 July 2018 – Law on Higher Education and Science (Journal of Laws of 2024, item 1571, as amended), § 8(2) of Resolution No. 99/2023 of the Senate of the University of Szczecin of 28 September 2023 on the detailed rules for conducting proceedings for the award of academic degrees at the University of Szczecin (as amended), and § 6(5) and § 8(8) of Resolution No. 108/2023 of the Senate of the University of Szczecin of 26 October 2023 on the method of verifying learning outcomes for qualifications at level 8 of the Polish Qualifications Framework for persons applying for the degree of doctor in the external mode (as amended), it is ordered as follows:

§ 1.

1. This Order defines the detailed organisational and technical requirements for holding meetings of an institute’s scientific council, doctoral committee, and habilitation committee, including the public defence of a doctoral thesis and habilitation colloquium, meetings of the committee verifying learning outcomes for qualifications at level 8 of the Polish Qualifications Framework, and meetings of the examination committee for conducting a B2-level modern foreign language proficiency exam using electronic means of communication, hereinafter referred to as a “remote meeting” or “hybrid meeting.”
2. For the purposes of this Order:
1) “voting system” means an IT tool used to conduct votes at the University of Szczecin;
2) “videoconferencing system” means an IT tool used to conduct videoconference connections at the University of Szczecin, ensuring, in particular, real-time transmission of the meeting between its participants, multilateral real-time communication allowing participants to speak during the meeting, compliance with necessary security principles, and the ability to record the meeting as an audio-video file;
3) “remote mode” or “remote meeting” means holding a meeting of an institute’s scientific council or committee as referred to in paragraph 1, in which all participants use the videoconferencing system;
4) “hybrid mode” or “hybrid meeting” means holding a meeting of an institute’s scientific council or committee as referred to in paragraph 1, in which some participants are physically present at the designated meeting location, and the remaining participants, located elsewhere, use the videoconferencing system.
3. The provisions of this Order concerning an institute’s scientific council and its chairperson apply accordingly to:
1) a faculty scientific council and its chairperson established under § 36(3a) of the Statute of the University of Szczecin, constituting an annex to Resolution No. 58/2019 of the Senate of the University of Szczecin of 30 May 2019 on the adoption of the Statute of the University of Szczecin;
2) the Senate of the University of Szczecin and the Chairperson of the Senate of the University of Szczecin in the case referred to in Article 177(6) of the Act of 20 July 2018 – Law on Higher Education and Science (Journal of Laws of 2024, item 1571, as amended).

§ 2.

1. The decision to hold a meeting in remote or hybrid mode is made by the chairperson of the institute’s scientific council or the chairperson of the committee.
2. A meeting in remote mode may be held if all the following conditions are met:
1) the meeting is transmitted in real time using the videoconferencing system;
2) the participants of the meeting can be identified;
3) attendance and quorum of the members of the scientific council or committee referred to in § 1(1) can be confirmed using the voting system;
4) real-time, multilateral communication is possible, allowing participants to speak during the meeting;
5) open or secret voting can be conducted during the meeting using the voting system;
6) participants, including the candidate for the academic degree, can use a camera and microphone in a manner ensuring continuous recording of both image and sound, subject to paragraph 4.
3. A meeting in hybrid mode may be held if the conditions specified in paragraph 2 are met and the designated location provides real-time audiovisual transmission and communication between in-person and remote participants.
4. For technical reasons, the chairperson may allow a participant to turn off their camera after beginning their statement, except for candidates for the degree of doctor or doktor habilitowany.

§ 3.

1. Members of the scientific council or committee employed at the University of Szczecin use their usz.edu.pl email address to receive access credentials for a meeting in remote or hybrid mode. Persons not employed at the University use the email address provided to the chairperson of the faculty scientific council or committee.
2. The notice of the remote or hybrid meeting, including access data and login credentials for the voting system, is sent by the science section of the relevant institute to the email addresses referred to in paragraph 1.
3. Notification of the date of a remote or hybrid meeting considering a public defence of a doctoral thesis or habilitation colloquium is made within the time and form specified by separate provisions and includes information on the possibility and conditions of participation by persons who are not members of the scientific council of the institute or committee.
4. The notification referred to in paragraph 3 specifies a deadline for submitting a declaration of participation in a meeting in remote or hybrid mode for a person who is not a member of the institute's scientific council or the committee, which is no shorter than two working days before the scheduled meeting date.
5. A declaration of participation in a meeting in remote or hybrid mode submitted by a person who is not a member of the institute's scientific council or committee after the deadline specified in paragraph 4 may not be considered.
6. Failure to submit a declaration of participation in a meeting in hybrid mode by a person who is not a member of the institute's scientific council or committee, or disregarding a declaration of participation submitted after the deadline specified in paragraph 4, means that participation will be possible only at the physical meeting location.

§ 4.

1. A meeting in remote or hybrid mode is conducted using the videoconferencing system.
2. Voting during such meetings is conducted with the use of the voting system.
3. A meeting in remote or hybrid mode begins with the chairperson of the institute's scientific council or committee verifying attendance of members via the voting system. The attendance list generated by the system is signed by the chairperson of the institute's scientific council or committee and included in the case files.
4. Login to the voting system is possible only with credentials provided by the science section of the relevant institute in accordance with § 3(1–2).
5. At the request of the chairperson of the institute's scientific council or committee, an employee of the University Information Centre, designated by the head of that unit, participates in a remote or hybrid meeting. The employee referred to in the first sentence provides technical support for the meeting without the right to vote.

§ 5.

1. The chairperson of the institute's scientific council or committee is responsible for the proper conduct of a remote or hybrid meeting.
2. Before the meeting conducted in remote or hybrid mode begins, the chairperson of the institute's scientific council or committee verifies compliance with the conditions set out in § 2(2–3).
3. Once the conditions for conducting a meeting in remote mode or a meeting in hybrid mode specified in § 2(2–3), respectively, are met or any technical issues are resolved, the meeting may commence. 
4. If a technical problem occurs during a remote or hybrid meeting, especially with real-time transmission of video and audio or with voting, the chairperson of the institute's scientific council or committee orders a recess in the meeting to resolve the technical issue. 
5. If the technical issue specified in paragraph 4 cannot be resolved, the chairperson of the institute's scientific council or committee designates a date for the remote or hybrid meeting to be continued.
6. The date specified in paragraph 5 may not be less than 3 business days or longer than 7 business days from the date of the recess.
7. Information about the date of the continuation of a remote or hybrid meeting concerning the public defence of a doctoral thesis or a habilitation colloquium is announced in the Public Information Bulletin of the University of Szczecin and on the website of the relevant institute. The provisions of § 3(4–6) apply accordingly. 

§ 6.

A person participating in a remote or hybrid meeting concerning a doctoral thesis containing legally protected or classified information, or a habilitation achievement including non-public information, is obliged to ensure that no unauthorised person has access to the meeting.

§ 7.

Remote meetings scheduled before the entry into force of this Order are conducted in accordance with previous regulations.

§ 8.

Order No. 229/2024 of the Rector of the University of Szczecin of 4 December 2024 on the detailed organisational and technical requirements for holding meetings of an institute’s scientific council, doctoral committee, and habilitation committee, including the public defence of a doctoral thesis and habilitation colloquium, meetings of the committee verifying learning outcomes for qualifications at level 8 of the Polish Qualifications Framework, and meetings of the examination committee for conducting a B2-level modern foreign language proficiency exam using electronic means of communication, is hereby repealed.

§ 9.

The Order enters into force on the date of its signing.


                prof. dr hab. Waldemar Tarczyński
               Rector of the University of Szczecin
        /signed with a qualified electronic signature/

